
Unif i i  School District #286 
V i a  Report 

Itemized Rerord 
(To be completed and turned in with Visa receipts attached) 

Name Date 

Date(s) Visa used Name on card 

Explanation of use: 
'Supplies'MatCrials 

'Activity 

Location of Activity 

Number of USD 286 &lts that participated in this activity - 

Number of USD 286 students bat  participated in this activity - 
Charged to: Amount Rereipt RceCwed 

Yes No 

Yes No 

Yes No 

Yes No 

Yes No 

Yes No 

Yes No 

Yes No 

Totnl 

Approval Date 
(Buildmg Adminiisbator) 

Approval Date 
(Sumtendent) 

MeeVMotel Guidelines - good judgment should be uscd when purchming meals and motel rooms using the 
district's credit card. No specific amounts have been determined as long as the Wet's credit cards ~IC 

used reasonably. Please check witb adminidon before purchases are made. 

*Reminden: 
'Rcceipta muat accompany aU purehasea. 
'Use tnx exempt status when possibl~ 
'A Dbtrlct Credit Card Agreement must be on file with the district before 

m y  credit cardwill be iuned. 

Approved by BOE: 



POLICY AND GUIDELINES POR USD 286 CREDIT CARD USE 

1. Cndit card(s) will be issued only to approved district pasoriael. 

2. D M U  card holders must have a signed "Usa Agreement" Bed with the district 
office. 

3. Cardholdem are mqpsible for the safekeeping aud use of their aseigned car& 
aud may only allow school pemamel use of the card. 

4. Credit card uat will only be for pudmcs outlined in the User Agreement. 

5. Receipts fhr use of each card mu~r  be given to the district clerk immediately upon 
usenudretumedtotheschooi. 

6. Copies of bills will be retsirPPed by the clerk 

7. Credit card limits nud wage will be llaonitored by the Supahtendent monthly. 

8. Salestax~x~mpticmfonnawillbepre#ntedtomerchrntswhenu&ingcreditcar& 
when applicable. 

Adopted: 



USER AGREEMENT FOR DISTRICT-ISSUED CREDlT CARD 

I HAM Rr,AD AND UN'DmsTAND TEE MOVE CONDrnONS 

Name 
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